
 New Student  Existing Student 
STUDENT NUMBER 

   

 First Year  Second Year  Third Year  Short Course   

SECTION A: COURSE SELECTION 

QUALIFICATION SELECTION 

 Diploma in Business Management (NQF 6 ) - Require Matric or NQF 4 qualification 

 
 Diploma in Human Resources Management (NQF 6) - Require Matric or NQF 4 qualification 

 
SHORT COURSES:  

 
 Logistics and Supply Chain Management  Financial Management 

 
 Project Management  Introduction to Legal Studies 

 

 Health and Safety  

 

  

ALL STUDENTS ARE REQUIRED TO HAVE BASIC COMPUTER LITERACY SKILLS,  
HAVE ACCESS TO A COMPUTER AND SUFFICIENT INTERNET ACCESS TO COMPLETE ONLINE ASSIGNMENTS. 

SECTION B: PERSONAL INFORMATION  

SURNAME  ID NUMBER  

FIRST NAMES TITLE 

DATE OF BIRTH HOME LANGUAGE GENDER 

EQUITY 

 Black  Coloured  Indian  White  Other 

DISABILITY 

 None  Communication  Disabled  Emotional  Hearing 

 

 Intellectual  Physical  Sight  Multiple  

EMPLOYMENT STATUS 

 Full Time  Part Time  Not Working  Pensioner/Retired  

CURRENT EMPLOYER  JOB TITLE  DURATION 

HIGHEST QUALIFICATION MATRIC ENDORSEMENT 

 Diploma/Degree  Higher Certificate 

 

 None 

REFERRAL  

 Friend/Colleague  Google  Facebook  Car Advert  Other 

SECTION C: CONTACT INFORMATION 

MOBILE NUMBER PHONE NUMBER (WORK) 

E-MAIL DO YOU WANT TO RECEIVE 
NOTIFICATIONS FROM THE 
COLLEGE 

 Yes  No 

RESIDENTIAL ADDRESS PHYSICAL ADDRESS (WHERE STUDY MATERIAL SHOULD BE SENT TO) 

POSTAL CODE  POSTAL CODE  

www.bmtcollege.edu.za Registered with the Department of Higher Education and Training as a Private Higher Education Institution  
under the Higher Education Act, 1997, Registration No. 2011/HE07/002  
Business Management Training College (Pty) Ltd 2005/011378/07  
Directors: B.A. van der Linde, J.J.J. Poolman, M. Turner 

Need assistance to complete this form?  

Call 011 708 0159 Monday to Friday (08:00 - 16:00) Enrolment Contract (JUL 2019 - MARCH 2019) 

• Complete all fields  

• Submit form with your ID copy and highest qualification to:  

- E-mail:   info@bmtcollege.edu.za OR 

- Fax:    086 639 4687 
 

Enrolments can also be done online: www.bmtcollege.edu.za 
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INSTRUCTIONS: 

Business Management  
Training College 
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SECTION D: PAYMENT INFORMATION 

PARTY RESPONSIBLE FOR PAYMENT   Student (As in Section B above) Sponsor or Company   

COMPANY OR SPONSOR NAME  

CONTACT NAME AND SURNAME 

CONTACT MOBILE NUMBER CONTACT PHONE NUMBER (WORK ) 

CONTACT E-MAIL  

PAYMENT SCHEDULE (Please refer to fee schedule for more information) 

Diploma in Business Management (NQF 6)  
Diploma in Human Resources Management (NQF 6) 

FULL STUDY FEE PAYMENT (PER YEAR) R16,650 X 1 

PAYMENT PLAN 1 (DEBIT ORDER) NO FINANCE CHARGES R925 X 18 

PAYMENT PLAN 2 (DEBIT ORDER) NO FINANCE CHARGES R1387.50 X 12 

PAYMENT PLAN 3 (EFT/DEPOSIT IN ACCOUNT) R3330 FINANCE CHARGES R1665 X 12 

STUDY PACK (OPTIONAL - ALL STUDY GUIDES CAN BE DOWNLOADED FOR FREE FROM VIRTUAL CAMPUS)  R1,595 X 1 

  

SHORT COURSES (SCB) 

FULL STUDY FEE PAYMENT (PER COURSE) R5520 X 1 

PAYMENT PLAN 1 (DEBIT ORDER) NO FINANCE CHARGES R920 X 6 

PAYMENT PLAN 2 (DEBIT ORDER) NO FINANCE CHARGES R1380 X 4 

PAYMENT PLAN 3 (EFT/DEPOSIT IN ACCOUNT) R800 FINANCE CHARGES R1580 X 4 

STUDY PACK (OPTIONAL - ALL STUDY GUIDES CAN BE DOWNLOADED FOR FREE FROM VIRTUAL CAMPUS)  R495 X 1 

      

      

SECTION E: DEBIT ORDER AUTHORISATION 

Monthly repayments should be done by debit order. Please complete this section if your study fee is not yet paid in full (attach proof of payment if it is). 

Initials and Surname of Account Holder  Title 

Bank Name Branch Name 

Account Number  Branch Code  

Account Type  Debit Order Date 

 15th   25th  Last working day 

Debit Order Agreement 
 

1. I agree that BMT College may start deductions from my account as selected in Section D above.  

2. I agree that the first deduction will be on the first occurrence of the day selected above. (If the 15th or 

25th falls on a weekend, the debit order will be effected on the Friday before the selected date.) 

3. I acknowledge that all payment instruction issued by Business Management Training College (Pty) Ltd 

shall be treated by my abovementioned bank as if the instructions has been issued by me personally.      

SIGNATURE  

DATE 

  

www.bmtcollege.edu.za Registered with the Department of Higher Education and Training as a Private Higher Education Institution  
under the Higher Education Act, 1997, Registration No. 2011/HE07/002  
Business Management Training College (Pty) Ltd 2005/011378/07  
Directors: B.A. van der Linde, J.J.J. Poolman, M. Turner 
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SECTION F: CREDIT ASSESSMENT  

BMT College is a registered credit provider: NCRCP473 

Description 
Monthly Amount  Not Applicable 

Nett Income (The amount you take home) 
 R  

Accommodation Expenses 
R 

 
 

Transport Expenses 
R 

 
 

Food Expenses 
R 

 
 

Education Expenses (include the monthly payment you selected in Section D) 
R 

 
 

Medical Expenses 
R 

 
 

Water and Electricity 
R 

 
 

Maintenance 
R 

 
 

Total Expenses 
 R  

Spendable Income (Net Income - Total Expenses) 
R  

Can you afford the monthly payments?   Yes  No 
  

Will you repay the study fee in full?   Yes  No 
  

Declaration:  
 

1. I hereby confirm that the income and expenses declaration I have supplied is correct and true.  

2. I can afford the monthly repayments.    

PRINT NAME SIGNATURE 

DATE 

SECTION G: DEPARTMENT OF HIGHER EDUCATION AND TRAINING DECLARATION 

 

I____________________________________________________________(student name and surname) ____________________________________ (ID Number)   
 

am fully aware that the programme I have enrolled on, that is the _______________________________________________________________ (programme name)  
 

with SAQA ID: ___________________, is registered with the Department of Higher Education and Training to Business Management Training College (Pty) Ltd  
 

(BMT College): Reg No. 2011/HE07/002, as indicated on the registration certificate dated 05/02/2018.  

PRINT NAME SIGNATURE 

DATE 

      

REGISTRATION PROCESS 
 

• Complete and submit the form to info@bmtcollege.edu.za or     
fax to 086 639 4687 

• Remember to include a copy of your ID, highest qualification and 
proof of payment for the registration fee.  

• Use your ID number as a reference when paying your registration 
fee if not paying by debit order. Existing students please use your 
student number.  

• Your application should be processed within 3 working days.  
• Once your registration is processed the College will send you an 

e-mail with your student number and your log-in details for the 
virtual campus to start your studies.  

BANKING DETAILS 
 

NEDBANK 
 

Account number: 1984 388 606 (Cheque) 

Branch code: 1984 05 (Randburg) 

Swift: NEDSZAJJ 
 

ABSA 
 

Account number: 407 791 4327 - Cheque 

Universal branch code: 632005 

      

www.bmtcollege.edu.za Registered with the Department of Higher Education and Training as a Private Higher Education Institution  
under the Higher Education Act, 1997, Registration No. 2011/HE07/002  
Business Management Training College (Pty) Ltd 2005/011378/07  
Directors: B.A. van der Linde, J.J.J. Poolman, M. Turner 



www.bmtcollege.edu.za Registered with the Department of Higher Education and Training as a Private Higher Education Institution  
under the Higher Education Act, 1997, Registration No. 2011/HE07/002  
Business Management Training College (Pty) Ltd 2005/011378/07  
Directors: B.A. van der Linde, J.J.J. Poolman, M. Turner 

PRINT NAME AND SURNAME (APPLICANT)    SIGNATURE (APPLICANT)  

DATE 

PRINT NAME AND SURNAME (PARENT OR LEGAL GUARDIAN)  SIGNATURE (PARENT OR LEGAL GUARDIAN)  

DATE 

1. Enrolment requirements and programme 
information 

1.1 I confirm that the Prospectus, Policies and Procedure, 

Student Code of Conduct and Fee Schedule of BMT 

College, as amended from time to time, form part of this 

agreement and that I have received copies of such 

documents. I also confirm that I have read, understood 

and agree with all the contents of all such documents.  

1.2 I confirm that I submit in all respects to all regulations 

and conditions of BMT College and accept all rulings by 

the Board of the College as final and binding on me, as 

per College Policies, Procedures and the Student Code 

of Conduct.  

1.3 Admission as a learner is upon invitation only and 

exclusively within the sole discretion of BMT College, all 

rights of the institution remains strictly reserved.  

1.4 I undertake to respect the copyright on all lectures and 

material received from the College that may include, but 

not limited to, any printed or electronic media.  

1.5 I am aware that the onus is on me to determine 

beforehand if my employer or prospective employer will 

recognise my intended studies at BMT College and if the 

curriculum and qualification is applicable to my situation.  

 

2. Programme administration, duration and student 

obligations 

2.1 I confirm that I have read and understood the rules of 

the qualification as set out in the College prospectus.  

2.2 I understand and agree that my last assignment for the 

programme must be handed in within the stipulated time 

frame:  

 2.2.1 Academic Qualifications: Diploma 

 qualifications must be completed within 7 years (84 

months), including all allowable extensions, from 

commencement subject to each academic year being 

completed within 24 months. One (1) extension of 12 

months within the 7 year study period per qualification 

may be applied for as per 2.3 below. 

 2.2.2  Vocational Qualifications: Diploma 

 qualifications must be completed within 6 years (72 

months), including all allowable extensions, from 

commencement subject to each academic year being 

completed within 24 months. One (1) extension of 12 

months may be applied for within the six year period as 

per 2.3 below.  

 Certificate qualifications must be completed within 3 

years (36 months), including all allowable extensions, 

from commencement. One (1) extension of 12 months 

may be applied for as per 2.3 below.   

 2.2.3  Short Courses: All short courses must be 

completed within a 10 month period. No extensions are 

allowed on a short course programme. 

 2.2.4 Assignment Schedule:  

 Notwithstanding the study duration as contemplated 

above, I understand that all assignments are to be 

complete according to the Assignment Schedule for the 

specific cohort I enrolled in.  

2.3 I understand and agree that an extension fee as 

published in the latest fee schedule (DOC5010_03) will 

be charged for a final extension of 12 months and that I 

will have to apply for this final extension in writing before 

my study period expires. I also understand that my 

application for extension must be approved by the 

Academic Board and may be rejected.   

2.4 I understand and agree that if the study period has 

expired and no further extensions are allowed, that I 

will remain liable for the full outstanding study fee 

and will forfeit all monies paid and forfeit all 

academic credits I may have obtained.  

2.5 I understand that all study guides are available online 

and that I can order printed guides separately.  

2.6 I acknowledge and agree that notwithstanding the 

existence of an appeal process, the academic 

judgement of BMT College will be regarded as final.  

2.7 I confirm that I have to satisfy the requirements of the 

programme and due performance as laid down by BMT 

College.  

2.8 I agree that BMT College reserves the right to 

withhold results, issuing of study material and/or 

issuing of the certificate or diploma if I fail to fulfil 

my financial obligations to BMT College. 

2.9 I agree and declare that my contributions, including but 

not limited to, assignments, projects, tasks, photos, 

stories, correspondence or any other contributions, done 

during the course of my studies will remain the 

intellectual property of BMT College and that the College 

may publish or use such contributions as it sees fit.  

 
2.10 I agree and declare that I will study the relevant lectures 

and that any assignment that I submit to the College, 

whatever format it may take, will be a true reflection of 

my skills and knowledge and that the evidence and work 

compiled in such assignments will be researched, 

collected and written by me and not be plagiarised or 

copied in any form whatsoever.  

 

3. Fees and financing 

3.1 I confirm that I have read and understood the relevant 

fee schedule and the corresponding information about 

the repayment of my study fees in the College 

prospectus. 

3.2 I agree that, should I elect to pay my study fees over an 

extended period of time, a credit assessment will be 

performed by BMT College, in order to determine my 

affordability and ensure that reckless credit is not 

extended.  For this purpose I agree that the BMT 

College may use the services of any registered Credit 

Bureau or other Creditor for information to assist in 

assessing my credit worthiness, now and at any time in 

the future. I agree that the BMT College may disclose 

information regarding my credit worthiness and conduct 

of the account to any registered Credit Bureau and other 

Creditors.  I further agree that BMT College may list 

adverse consumer credit information with any registered 

Credit Bureau should any payment due in terms hereof 

become 20 (twenty) or more days overdue. 

3.3 I further confirm that the cost of, and the terms and 

conditions applicable to, any credit to be extended in 

terms hereof have been fully explained to me and that I 

understand my rights, obligations and the risk and costs 

thereof. 

3.4 I declare that I am able to fulfill my financial obligations 

to BMT College.  

3.5 Should my credit application be declined, I will have the 

right to request reason for it from BMT College. 

3.6 I agree that I will become immediately liable for the 

full repayment of my study fees, including the 

registration fee and any applicable finance charges, 

upon signing of this agreement, irrespective of 

whether my employer or sponsor has agreed to pay 

my study fees.  

3.7 I agree that I will continue to make monthly payments, 

by no later date than the last working day of every 

month, until my obligations in terms of this contract 

towards the financing of my study fees has been paid in 

full, which may include finance charges.  

3.8 I understand and agree that if payment for any 

month is in default, the College will levy a default 

penalty charge as per the latest fee schedule 

DOC5010_03.  

3.9 I agree that a foreign learner postage levy will be 

charged if I reside outside South-Africa as per the 

latest fee schedule DOC5010_03.  

3.10 If credit has been extended for payment of my study 

fees, BMT College will provide me with quarterly 

statement of account, clearly indicating the total amount 

owing as at the statement process date, any amounts 

being charged in respect of late payments and the 

minimum amount that must be paid by the stipulated due 

date. 

3.11 I understand that, if credit has been extended for 

payment of my study fees, I can pay the outstanding 

amount in full at any stage upon notice to BMT College. 

3.12 I understand that I may cancel my studies at any time 

with 1 (one) months’ notice of cancellation to BMT 

College, but that I will remain liable for the study fees as 

indicated in this agreement.  

3.13 I agree that if I should fail to make the agreed 

payments on time, the full outstanding amount 

owing to BMT College in terms hereof will 

immediately become due for payment, that an 

additional monthly penalty will be charged and that 

my studies with BMT College will be suspended until 

my financial obligation to BMT College has been 

completely fulfilled, alternatively cancelled.  

3.14 I agree that BMT College shall be entitled to recover 

from me all legal costs incurred in order to enforce its 

rights under this contract on attorney and own client 

fees, including but not limited to, collection charges and 

all tracing charges.  

3.15 I acknowledge that only BMT College may be ceded or 

assigned any right or duty in terms hereof to a third 

party. 

 

4. Cancellation:  
4.1 If credit has been extended for payment of my study 

fees, I understand that, only if this agreement has been 

signed at any location other than the registered address 

of BMT College, I have the right to cancel this 

agreement within 5 (five) business days from signature 

hereof, without any penalty to myself, by giving BMT 

College written notice of cancellation. 

4.2 I understand that I will have an opportunity to cancel this 

enrolment agreement with the College within 14 

(fourteen) days of admission and will remain liable for 

the full registration fee of the programme enrolled for 

until such time that the registration fee has been paid.  

4.3 I understand that the registration fee is not refundable, 

irrespective of whether I cancelled this contract within 14 

(fourteen) days of admission or not.  

4.4 I understand that I can cancel this Enrolment Contract at 

any stage after the initial 14 days post admission period, 

by giving BMT College 1 (one) calendar months written 

notice of cancellation.   

4.5 A cancellation penalty fee will be charged if this 

Enrolment Contract is cancelled after the initial 14 

days post admission period. Calculation of the 

cancellation penalty fee amount is solely with in the 

discretion of BMT College and will be calculated 

based on the period that has expired since 

admission and the percentage of the programme 

completed.  

 

5. Declarations and undertakings: 

5.1 I agree that this Enrolment Contract has not resulted 

from direct marketing. 

5.2 I agree and undertake that if any of my details as set out 

in this contract, including but not limited to, my banking 

details, contact details, address, name or surname are 

to change, that I will duly notify the College of such 

changes.  

5.3 I understand that this Enrolment Contract in all its 

respects is governed by the laws of the Republic of 

South Africa and I herewith consent to the jurisdiction of 

the Magistrates Court in respect of any legal 

proceedings emanating from this contract.  

5.4 BMT College do not lose any rights in terms of this 

contract if BMT College does not immediately and in 

every instance insist on them and BMT College may, 

without notice, insist on punctual and due performance 

in terms hereof. 

5.5. Each paragraph and clause in this Enrolment Contract is 

separate and severable, the one from the other, 

irrespective of how they may be linked together or 

grouped grammatically and, if any paragraph or clause 

is to be found unenforceable for any reason, the 

remaining paragraphs or clauses will continue to be of 

full force and effect. 

5.6. Any notice to be given in terms of this agreement or in 

law, will be given to myself at the physical home address 

I have completed on the Enrolment Contract and, if to 

BMT College, at 147 Second  Road, Chartwell, Gauteng 

Province.  Either party may change this address by 

giving the other party written notification of such change. 

5.7 I understand that if I am under the age of 18 my 

parent, custodian or legal guardian should co-sign 

this document to legalise my enrolment with BMT 

College. 

5.8 I agree that if my study fees are not paid for by myself, 

then the company or sponsor that pays my study fees 

will have full access to my academic record with BMT 

College. 

5.9 I declare that all particulars furnished by me on this form 

are true and correct and I undertake to comply with the 

rules regulations and decisions of BMT College and any 

amendments thereto and have taken note of advice 

which may be applicable to students in general and or to 

the field of study for which I have registered. 

5.10 I acknowledge that I understand the provisions of the 

declaration of this Enrolment Agreement, and hold 

myself bound thereby. 

5.11 I acknowledge and agree that this form, by signature 

thereof, becomes a binding contract.  
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